NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: CDR Gerald E. Wheaton
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: NCSx8
ADDRESS:
THRU (Liaison Officer): SSMC3, Room 6861
CAPT Samuel P. DeBow 1315 East West HWY
BILLET TITLE: BILLET #: 7241 Silver Spring, MD 20910
Charter-Back Manager PHONE NUMBER:  (301) 713-2698
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-4/0-5 (This block to be completed by liaison officer) ‘
GS-14 IS THIS A NEW BILLET: [xJves Ino
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Chief, Hydrographic Surveys Div (301) 713-2698

EDUCATIONAL REQUIREMENTS:
The educational requirement for a Commander.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES. SKILLS. ETC...)
The incumbent must have experience in long and short-range planning; skill in clear concise verbal and written expression;
excellent interpersonal skills, and a previous tour as CO or XO of a major NOAA ship. Technical experience and
comprehensive knowledge of the concepts, principles, and practices in hydrographic surveying is required. The Incumbent
will have at least 40 hours of COTR training to meet the minimum requirements for Level 2 COTR Certification.

1. GENERAL DESCRIPTION OF BILLET:

The incumbent serves as the Contracting Officer's Technical Representative to identify and contract for an additional
resource to certain hydrographic surveys in areas of Alaska. The intent is to gather quality and the quantity of data equal to
NOAA Ship RAINIER. Analyzing and evaluating diverse solutions will fully utilize the officer's skill and experience. The
solution may take the form of a charter-back arrangement, under which ownership of NOAA Ship FAIRWEATHER would be
transferred to a contractor. The contractor would modernize and charter FAIRWEATHER back to NOAA under a long term
contract. An alternative solution may include a contractor providing a ship that supports four to six hydrographic launches.
The position is located in Silver Spring, MD.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? |:| YES NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

The incumbent manages a multimillion dollar contracting project. Supervised primarily by the Chief, Hydrographic Surveys
Division, the incumbent will act on their own initiative within the guidelines of the Federal Acquisition Regulations and
Department Instructions. The incumbent carries out the following duties:
1. Before contract award:

a. Prepares the Acquisition Strategy, Acquisition Plan, Statement of Work, and Request for Proposal for the charter-back
contracts.

b. Participates in the Source Selection Process.

c. Also manages a separate contract that independently verifies, validates, and identifies discrepancies in the
charter-back contracts.

Return to Billet Description List
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3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet provides a well qualified officer with an opportunity to work independently on an important and critical program.
The incumbent will develop unique skills in project management, negotiations, and technical skills.

4. ADDITIONAL COMMENTS:
2. After contract award:

a. Is the point of contact between the contractor(s) and the Government, and is the Government primary on-site
spokesperson.

b. Monitors contractor's operations to ensure compliance with contract terms, conditions, and specifications. The
incumbent keeps the Contracting Officer and Hydrographic Surveys Division fully informed of any technical or contractual
difficulties encountered during performance.

c. Informs contractor and the Contracting Officer of failures to comply with the technical requirements of the contract.

d. Evaluates proposals for and participates in negotiation of changes, modifications, and claims to contracts. Reviews
and approves invoices for deliverables to ensure receipt of goods and services.

e. Documents actions taken and decisions made as COTR. Maintains adequate records to sufficiently describe the
performance of duties as COTR during the life of the contracts.

f. Performs preliminary inspection and acceptance of all work required under the contracts including review and approval
of reports.

g. Assists the Contracting Officer with contract close out activities.

SIGNATURE OF SUPERVISOR: DATE:
10/16/1998
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